
 
 
 
 
 
 
Job Description                                                                                                      
 
Job Title:  Student Recruitment & Outreach Coordinator         
Responsible to:      Director of Marketing & Recruitment 
Location:      Didsbury, Manchester 
Part time:      21 hours per week (flexible working considered) 
Salary:       £24,000 (£14,400 pro rata) 
 
 
Main Purpose of Job 
To strategically develop, implement, coordinate and evaluate Nazarene Theological College’s recruitment strategy with 
the primary aims of increasing enrolment and raising the profile of the College. 
 
Background 
Nazarene Theological College (NTC) is a research-led partner college of The University of Manchester. Situated in 
Didsbury, Manchester, the College is an institution of the Church of the Nazarene.  Founded in 1944, NTC has some 350 
students (both full and part time), across undergraduate and postgraduate programmes of study, representing a wide 
range of nationalities. The College also prepares candidates for ordination in the Church of the Nazarene and beyond. 
 
The College operates with clear Strategic Areas:  

● We will be academically innovative and research led. 
● We will foster community that is intentionally Christ like 

 
In order to reach these priorities we will consider the following operational areas: 

● We will engage in key missional partnerships with integrity 
● We will strengthen our resource base to ensure a sustainable future and 
● We will build our reputation for excellence 

 
And with clear values: 
We value excellence, relationships and learning and seek to manifest this in all that we do. 
 
Key Areas of Responsibility 
 

1. Work with the Director of Marketing and Recruitment to develop a marketing and recruitment strategy with a 
clearly defined focus that will enable successful recruitment of students. 

2. In collaboration with the Director of Marketing and Recruitment, set clear targets for recruitment for the short, 
medium and long term. 

3. Analyse and communicate recruitment trends (in collaboration) and work with the Director of Marketing and 
Recruitment and Extended Leadership Team to ensure recruitment targets are reached. 

4. Work collaboratively to identify changing and new markets through research and analysis, and support 
development of innovative programmes to drive recruitment. 

5. Develop and evaluate use and effectiveness of HubSpot customer relationship management tool. 
6. Work with all relevant people engaged in the facilitation and development of recruitment strategy, including 

faculty, staff, student ambassadors and alumni. 
7. Liaise with others to develop effective routines that enable recruitment activities. 
8. Ensure effective use of publicity material for recruitment, both internally and externally, including any entity that 

uses our brand. 
9. Consistently participate alongside current and prospective students in a wide range of Christian worship events, 

chapels, prayer connections and church engagements in the UK and globally. 
 



This job description is not exhaustive; the post holder may be required to undertake other duties as reasonably required. 
 
 
Key Deliverables 

1. Meet regularly with the Director of Marketing and Recruitment and others as necessary. 
2. Develop, implement and maintain a clear strategy for recruitment, that is current, innovative and relevant. 
3. Work with the Director of Marketing and Recruitment to continuously review recruitment trends and input into 

developing recruitment strategies. 
4. Support the development of Alumni engagement on a strategic level. 
5. Support the development of School/College/Sixth Form recruitment on a strategic level. 
6. Support the development of engagement with Churches on a strategic level. 
7. Coordinate recruitment events (e.g. Open Days) in collaboration with the Director of Marketing and Recruitment 

and others. 
8. Monitor and maintain the CRM database. 
9. Participate fully in day-to-day College life. 
10. Represent the College through participation in key Christian events. 

 
Person Specification 

For full details, please see the Application Support Grid for this position. 

Essential 

● You will have previous experience of developing and delivering recruitment initiatives. 
● With the ability to work on your own initiative and prioritise a varied workload, you will have a flexible and 

positive approach to work with the ability to enthuse and motivate others.  
● You will foster effective relationships with our admissions team, as well as with external stakeholders including 

prospective students, teachers and advisors, internal and external lecturers and professionals from partner 
institutions.  

● You will have excellent interpersonal and communication skills. 
● You will have experience in undertaking research and analysis, including interpreting data. 
● You will be comfortable working with Microsoft Office and similar software. 
● You will be committed to the aims and values of the College as a Christian institution. 
● You will be an active member of a Christian community. 

 
Desirable 

● You will have experience of recruiting in an education setting. 
● You will have experience of using CRM tools such as HubSpot. 
● You will have knowledge of and a passion for issues surrounding the progression of learners into Higher 

Education. 
 

Work Expectations 

1. You will work flexibly to drive recruitment, including occasional unsociable working hours. 
2. You will need to attend appropriate meetings as requested. 
3. Flexible working arrangements will be considered. 

 
Financial Arrangements 
Our aim in all our programmes is to ensure that we make a profit for the organisation so we can continue to grow and 
develop the College. 
 
Nazarene Theological College Vision 



As God’s holy people we aspire to be a learning community reflecting the love of God as Father, Son and Holy Spirit. 
Dedicated to excellence in theological education, we intentionally foster character formation within contexts that are both 
practical and reflective. 
 
Nazarene Theological College Employment Ethos 
This role has an occupational requirement to be filled by a committed Christian, active in church life. Equality Act 2010, 
Part 1, Schedule 9 applies. 
 
The College is committed to the active pursuit of an Equal Opportunities Policy which addresses the need and right of 
everybody in the College to be treated with dignity and respect, in an environment in which a diversity of backgrounds, 
traditions and experiences is valued. It aims to create the conditions whereby prospective and existing students and staff 
are treated solely on the basis of their merits, abilities and potential, regardless of any relevant distinction. 
 
 


